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Sending samples to European Union  

Packing the leaves 
Put the leaf sample in the plastic zip-lock bag. Push out the air and close the bag. Put a pre-printed 
label on the sample bag and fill in the needed information. Make sure the barcode is visible, see the 
pictures below. 

   Packing the samples 
The sample zip-lock bags with barcode can be sent in an envelope. In case you want to send more 
than one sample, please send them together in 1 box, so they will arrive together. The material must 
be shipped in a sturdy closed and leak-proof container/envelope. Please take care that envelopes are 
sealed well. You can put an extra tape over the closure to avoid opening during transportation. We 
recommend to sample crops on Friday and send it the same day by DHL or FedEx, then 
NovaCropControl will receive your samples in the beginning of the next week.  

 
Sending the samples 
To prevent your package get delayed (with customs) you have to take care of following points: 

• Put enough postage on the package. Always check the weight.  

• Fill in the yellow shaded cells on the “Commercial invoice” (p. 4). Please put total value €1.00 as 
the shipment value on the package. (You can also use a commercial invoice of your own 
shipment company) 

• For sending leaves use HS-code 0604209000 and for water use HS code: HS-code 
28539010/y923. 

• Fill in the “DOIV Import Destructive Research do not open” form (p. 3) and fix it on the outside of 
the box. In case you send only water samples you do not have to add this form to the shipment. 

• We recommend to add the S-Letter of Authority EU (p. 5) and our permit for importing leaves 
from outside of Europe. 

 
Attach all the documents on the outside of the box (in the insert cover of the shipment company). 
We also have an Excel/Word sheet for the documents, so you can fill it in on your computer and sign 
it when you have printed it. 
 

   Address for sending samples: NovaCropControl 
Nijverheidsweg 30 
5061 KL Oisterwijk 
The Netherlands 
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COMMERCIAL INVOICE 

 

 

 

 
  
 

Sender Details            
            

Company 
 

   Invoice number (optional)     

Address line 1 
 

   Shipping date     

Address line 2 
 

   Shipment number     

City 
 

   Currency    

Postcode / zip code 
 

   Reason for export research   

Country      Sender VAT Number     

Sender name      Receiver VAT number NL819657876B01   

Telephone      Terms of sale (Incoterms) DDP(delivered duty paid)   

Email            

               

        
Receiver details    Delivery details (if different from receiver)   
              

   Company NovaCropControl    

Company NovaCropControl    Address line 1 Nijverheidsweg 30   

Address line 1 Nijverheidsweg 30    Address line 2    

Address line 2     City Oisterwijk   

City Oisterwijk    Postcode  5061 KL   

Postcode 5061 KL    Country The Netherlands    

Sender name      Sender name    

Telephone  +31 1359 02 864    Telephone  +31 1359 02 864    

Email  info@novacropcontrol.nl    Email  info@novacropcontrol.nl   

               

Description of goods Quantity 
Unit 

weight 
(kg) 

Unit 
value 

HS Code Location of origin 
Total 

weight 
(kg) 

Total 
value 

Leaves for research      0604209000       

Purified water samples      

28539010/y92 
purified water       

                

                

                

                

        
Number of samples in shipment       Total shipment value:  € 1.00 

      Discount:   

      Subtotal:  € 1.00 

      Shipping costs:   

      Insurance costs:   

      Other costs:   

          Total declared value:   

    Declaration       
  I declare that the contents of this invoice is true and correct    

  Name and Signature Company and Job title Date   

          

       

  Additional Information    
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